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Hosting a Breakout Session

Thank you for agreeing to host a breakout session (or two) at the up-coming workshop. Session hosts contribute significantly towards making presenters and attendees feel welcome and appreciated.

1. Pick up presenter's bios and gifts at Registration Desk.

2. Arrive in breakout room 10-15 minutes before the session.

3. Welcome presenters.

4. Support presenters in setting up.

5. Start session on time. Do not wait for stragglers.

6. Thank attendees for coming.

7. Introduce presenters.

8. Keep presenters mindful of time constraints.

9. Thank presenters at end of session.

10.  Present gifts.

Thank you!

