MEMO

To:

All CGTAT Reps

From:

Chris Coleman, Coordinator, CGTAT

Subject:
CGTAT's Process for Sign-offs
Date:

June 22, 2006

______________________________________________________________________________

There has been some confusion about the matter of sign-offs, for which I am partially responsible and for which I apologize.

One CGTAT Rep (or designate) in each board or college needs to get only one signature, only one time. That signature will be from the Director of the Board or the President of the College you represent, and it will be for the full and entire CGTAT Regional Planning Team Proposal to SCWI, not for each Part A or Part B project.
The CGTAT Planning Team Proposal will be completed and submitted to SCWI by noon, June 30. At that time copies will be sent to all Reps. One Rep should then forward a copy to your Director or President and request his or her signature as soon as possible. You may want to give your Director or President  a "heads up" in advance that this is coming. The proposal will be very lengthy.

Templates for obtaining each type of signature (director, president or partner) are on the website.

Hopefully the director, president or partner will be able to give you his or her signature by Tuesday, July 4. (Monday is a holiday.) As soon as you have the signature, please FAX a copy to Mary Vesia at 416-675-3141. This is a secure FAX.

Then, please send the original copy of the signature via postal mail to:

Mary Vesia

Student Development & Articulation

Humber College/ITAL

205 Humber College Blvd.

Toronto, ON  M9W 5L7

If you have any questions, please contact me at 416-503-1347.
Thanks.

